BO XAY DUNG
TRUONG CAO PANG XAY DUNG CONG TRINH PO THI
Dia chi: SO 48 duong Yén Thuong, huyén Gia Lam, thanh pho Ha Noi
bT: 0243.38271305 Fax: 0243.38271305
Email: truongcdxdctdt@gmail.com Web: www.cuwc.edu.vn

QUY TRINH
KHAO SAT HQC SINH SAU TOT NGHIEP

M3 hoa : QT09/PKD
Ban hanh lan : 01
Hi¢u lyc tir ngay : 02/7/2018

Nguoi soan thao Nguwdi kiém tra Nguwoi phé duyét

TRUONG
CAO DANG
ol XAY DUNG
\ »\ CONG TRIiN}
DO THI

Ho va tén Pao Quynh Trang Nguyén Tuén Anh Bui Hﬁng Hué
Chtrc danh | Phong KPCL&KNDN TP.KPCL&KNDN HIEU TRUONG




NOI NHAN TAI LIEU

M BGH M Khoa Xay dung va Quan ly d6 thi

M Phan hi¢u Hué M Khoa Dién — Dién tir

M Phong QLDT M Khoa K§ thuét do thi

O Phong TC-HC M Khoa Co khi - Han

O Phong TC-KT MKhoa GDCT va KHCB

M Phong KDCL&KNDN M Trung tAm dao tao nganh nudc va moi trudng
O Phong KH&QHQT M Trung tim Tu vén xay dung va XKLD

O Phong QLTB&XDCB M Trung tdm ddo tao nghé xay dung Viét Pirc

BANG THEO DOI THAY POI TAI LIEU

Ngay sira doi Noi dung thay doi Ngay hiéu luc




Ouy trinh : KHAO SAT HQC SINH SAU TOT NGHIEP

|. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Quy dinh cac budc cém thue hién viéc theo ddi 1an theo déu vét hoc sinh
sinh vién tot nghiép dé tiép nhan _thong tin phan héi tir hoc sinh sinh vién va
doanh nghiép sir dung lao dong vé ndi dung, chuong trinh, chat lugng dao tao,
nham nidm bt kip thoi tinh hinh vi¢c lam cua hoc sinh sau khi tbt nghiép, bo
sung, diéu chinh chuong trinh dao tao cho phu hop véi nhu cau st dung lao

dong cuia doanh nghiép.
2. Pham vi ap dung:

Quy trinh nay dugc ap dung cho tat ca HSSV dang hoc tép tai truong.
Il. DPINH NGHIA VA TU VIET TAT

1. Pinh nghia:
2. Tir viét tit:

BGH Ban giam hiéu

KPCL&KNDN  Phong Kiém dinh chat luong va két ndi doanh
nghiép

GVCN Giao vién chi nhiém

HSSV Hoc sinh sinh vién

DN Doanh nghiép

QLDPT Phong Quan ly dao tao

3. Tai liéu vién din

I11. LUU PO (Xem trang 3)
IV. PAC TA (Xem trang 4 - 5)

V. HO SO CONG VIEC

Dang

Thoi

TT Tén ho so Noi luru trir A\ , Hiiy bé
ho so gian luu
01 Ké hoach khao sat 1an vét S 5
HSSV Ban giay | 05 ndm
, i Theo quy
Phiéu khédo sat vé tinh hinh dinh trong
Vjéc lam cta HSSV sau khi Phong ) bién ban
02| bt nghiép ra truong/Danh | KDCL&KNDN | Ban giay | 05 ndm hiy tai liéu
sach khao sat HSSV tbt o so
nghiép
03 |Bdo cdo cong tac lan vet Ban gidy | 05 nim

HSSV




Ouy trinh : KHAO SAT HQC SINH SAU TOT NGHIEP

VI. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ hwéng din Mai héa

01 | K& hoach khao sat lan vét HSSV BM/QT09/PKD.01

Phiéu khao sat V’é tinh hinh viéc lam cua
02 | HSSV sau khi tot nghiép ra truong/Danh | BM/QTO09/PKD.02
sach HSSV t6t nghiép

03 | Béo cdo cong tac lan vét HSSV BM/QT09/PKD.03




Ouy trinh : KHAO SAT HQC SINH SAU TOT NGHIEP

LUU PO
STT Quy trinh Pon vi thue hién Ghi chua
Lap ké hqach, Phong
1 phé duyét ké hoach KPCL&KNDN,
BGH
" Phong
2 Tho thip, phap di hicu > | KDCL&KNDN,
chuan bj khao sat cac Khoa
lan vét
l Phong
: . KDCL&KNDN,
3 T6 chtrc thyc hién .
N cac Khoa
lan vet
\4
4 D.,\ h.,{ khﬁ ,t th)ng
1en phicu a0 §a o KDCL&KNDN,
tra 101 phong van ’ SV da tét nghiép
=2
=
&p
=
)
=
c M Phong
Pat KDBCL&KNDN
< Xulyvanhdplieu [ 7
v
6 Béo céo két qué lan vét P.KDCL&KNDN
4 \
7 Phong
—’[ Luu ]—' KDBCL&KNDN




Quy trinh

: KHAO SAT HQC SINH SAU TOT NGHIEP

PAC TA QUY TRINH KHAO SAT HQC SINH SAU TOT NGHIEP

n . A 1A . | B6 phan/ .
TT Tén buge Dic ta Bo phan/donvi | gy 36 | Két qua dat duge | T12n hoan Biéu miu
cong viec thwe hién hop thanh
) o 1 thang
. - Lap ke hoach khao sat lan vét. P.KDCL&KNDN . s« | trudce khi BM/QTO09/PKD.
1 | Lap ke hoach ’ L K& hoach lan vét i
dpkéhoach | Lo et k& hoach Bam gi4m hiéu © oA IR YEL I Hssv thi | 01
tot nghi¢p
Thu thap, xir Iy va nhap dir li¢u.
Néu thong tin khong day du sé lién lac
Thu thap, nhap | lai HSSV d€ bo sung HSSV 3 thang sau
2 | di liéu, Cl‘luén,bi Thuc hién céac cong tac chuin bi cho P.KDCL&KNDN GVCN k,hi HSSV
khao sat lan vét | dot khao sat 1an vét tiép theo. t0t nghi¢p
Chon mau, phiéu khéo sét, dif ligu
HSSV, ké hoach chi tiét
Trién khai khao sat 1an vét HSSV sau ,
. A AL A g \ T 5-6 thang
T8 chire thuc khi tot ngh}gp. ve tinh hinh viéc lam, sau khi
3 A 1A A danh giéd vé chat lugng dao tao cua P.KDCL&KNDN | Khoa X
hién lan vét \ P 1A as T iA A HSSV to6t
truong, y kién dong gop dé néng cao nohia
chat lugng dao tao hiep
Qlen Ph};u kl}ao HSSV sau khi tét nghiép cung cap PT&QH Phleu'l‘fhao 7sat‘ . Theoké | BM/QTO9/PKD.
4 | sat, tra 1oi phong | thong tin phan hoi thong qua phleu HSSV dugc dién, tra 161
X DN \ % hoach 02
van khao sat, tra 101 phong van tryc tiép phoéng van
Xirly vanhap | XU 1y dir ligu: Néu vphiéu; khao sat P.KDCL&KNDN o
5 licu chua dat yéu cau, hodc thong tin tra Dt ligu

10i phong vin chua diy du thi tién




Ouy trinh : KHAO SAT HQC SINH SAU TOT NGHIEP

A . A 1A . | Bo phan/ .
TT Tén buoe Diic ta Bo phan/donvi | py 46| Két qua dat duge | 1R hoan Biéu miu
cOng viéc thuc hién hop thanh
hanh didu tra lai (Quay lai budc 4) '
- Nhép lidu céc phiéu khao sat, thong
tin phan hoi, y kién ctia HSSV tot
nghiép
. in cr tho i an hoi an | P KPCL&KNDN
Bo céio két qua | Can ¢u thong tin phdn hoi thu nhan o BM/QT09/PKD.
6 1An vét dugc da phan tich. Lap bdo cao gui Bao céo 03
BGH va cac don vi phong, khoa
P.KDCL&KNDN
7 | Luu HS




