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NOI NHAN TAI LIEU

M BGH M Khoa Xay dung va Quan 1y do thi

M Phan hiéu Hué M Khoa Dién — Dién tir

M Phong QLDT M Khoa Ky thuét d6 thi

O Phong TC-HC M Khoa Co khi - Han

O Phong TC-KT MKhoa GDCT va KHCB

M Phong KDCL&KNDN O Trung tdm dao tao nganh nudc va moi truong
O Phong KH&QHQT O Trung tAm Tu van xay dung va XKLD

O Phong QLTB&XDCB O Trung tim dao tao nghé xay dung Viét Dtic

BANG THEO DOI THAY POI TAI LIEU

Ngay sira doi Noi dung thay ddi Ngay hiéu luc




Quy trinh: KHAO SAT DOANH NGHIEP

|.MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Quy dinh cac budc can thyc hién viée t6 chie khao sat doanh nghiép dé tiép nhan
thong tin phan hoi tir doanh nghiép vé nhu cau nhéan lyc, ddnh gid vé nodi dung, chuong
trinh, chat luong dao tao, dé nim bt cac théng tin nham bo sung, diéu chinh chwong trinh
dao tao cho phu hop vé6i nhu cau st dung lao dong ctia doanh nghiép.

2. Pham vi ap dung:

Toan Truong, doanh nghiép.

IL.TU VIET TAT
BGH : Ban giam hiéu
PKDCL&KNDN  : Phong Kiém dinh chat luong va Két ndi doanh
nghiép
DN : Doanh nghiép

I11.LLUU PO (Xem trang 2)

IV.PAC TA (Xem trang 3-5)

V.HO SO CONG VIEC

STT Tén ho so Noi luu triv Dang ho so Huy bé
1 | Ké hoach khao sat doanh nghiép PKDCL&KNDN | Ban gidy 5 nim
2 | Thong tin Doanh nghiép PKDCL&KNDN Ban gidy 5 nam
3 | Bang hoi khao sat DN PKDCL&KNDN Ban gidy 5 ndm
4 ][3)?\? cdo tong hop ket qua khio sét | pn ey e NDN | Ban gy 5 nim

VI.CAC BIEU MAU

STT TEN BIEU MAU/ HUONG DAN Mai héa
1 | Ké hoach khao sat doanh nghiép BM.QTO08/PKb.01
2 | Thong tin Doanh nghiép BM.QTO08/PKb.02
3 | Bang hoi khdo sat DN BM.QT08/PKDP.03
4 | Bao céo tong hop két qua khao sat DN BM.QT08/PKD.04




Quy trinh: KHAO SAT DOANH NGHIEP

QUY TRINH KHAO SAT DOANH NGHIEP
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Quy trinh: KHAO SAT DOANH NGHIEP

PAC TA QUY TRINH KHAO SAT DOANH NGHIEP

A A .. A - I . Biéu
Stt Tf:n bu"(A)’c Noi dung Bo phan/l.\IAgum BAo phan/Ngu’ol Két qua dat Han‘hoan miu/hd
cong viec thuc hién phoi hgp thuc hién dwgc thanh SO
Xac dinh yéu cau, ndi dung
can khao sat. Thong tin div
~ x .. | Tap hop thong tin DN, bao liéu vé DN co
1, | Yewcaukhdo | £ vanh SX/DV. dia chi, | PKDCL&KNDN | PKDCL&KNDN | HSSVcia | Thang3 | oM:QTIL
sat A X 4on : X N /PKD.02
nguoi lién lac, so dién thoai, Truong lam
sO lugng HSSV lém‘ Viég tai viéc tai DN
DN,...(Ttr két qua lan vét)
Phuong thirc phong van truc
tiép, Phuong thirc dién phié 1 tua
Xay dung Whiosat Phuong thire | 1.\ ;2?1 BM.QT11
2. 4 Lo, . R X P.KDCL&KNDN | Céc khoa chuyén mon khao sat N , ;
phiéu khao sat | Phong PKD xay dyng mau Phidu khao sat | €3 khao /PKD.03
phicu khao sat theo ndi dung sat
can khao sat
- Xay dung ké hoach khéo sat .
/4 A Ké
cac co quan doanh nghiép hoach (Lich
5 ;| - Chon loc DN cén khao sat: PKDCL&KNDN | 10%¢h -ic
3 | Xaydungke | hom nganh nghd, theo | PKDCL&KNDN |  Phong QLBT | Uh-DSDNUT sy | BMQTLL
hoach £ Lo , o can khao sat, /PKD.01
SO lu:()ng HSSV, dia ban,... Céc khoa chuyén mén | 6 khio sét)
- Lap To khao sat (thanh phan
PKD, P.QLDT)
4. s ERyJuyet . BGH P KDCL&KNDN © ké hoach 1
hoach Xem xét néu khong dong y hoach o
thi xay dung lai ké hoach. gay




Quy trinh: KHAO SAT DOANH NGHIEP

Stt Tfan bu.’(f’c Noi dung Bo phzfln/l.\IAglr(‘)'i BA(A) phzfln/NgLr(‘).’iA Két qua dat Han‘hoﬁn ml;:le/llll 3
cong viéc : thuc hién phoi hop thuc hién dugc thanh SO
Trong vong
5, | Litnhé Doanh | Lien hg hen ich dén khao sit | oo e o 2 uan sau
nghiép oanh nghi¢p hoach duoc
duyét
Néu dong ¥, Doanh nghiép
thong nhat lich lam viéc. Lich hen Lam | 1 ngaY sau
6. Xem xét Néu khong dong y, Doanh Doanh nghiép P.KDCL&KNDN T vice khi dugc
nghi¢p phan hoi lai Phong ' lien lac
Kb
T6 chic khdo | Phong van truc tiép Doanh Khoa chuyén mén Phiéu.khéo Theo ké
1. , A he ok . P.KDCL&KNDN n sat/Noi dung
sat nghiép/ Gui phiéu khéao sat Doanh nghiép .z hoach
phong van
Phidu Khio sit Sau khi
iéu khao sa A A
Cung cdp Dpanh nghjép tra 161 p}léng _dd dugc nhe_ilhgloneu BM.QT11
8. A . van tryc ti€p, dién phiéu Doanh nghi¢p P.KDCL&KNDN | dién/Noi dung v A :
thong tin . TR sat/noi .PKD.03
thong tin tra 101 phong dune ohé
van gP ong
van
Thu thap phiéu khao sat, tong
hop ndi dung trd 161 phdng Trong vong
Thu thap, xu van T khao sat thude Khoa chuvén mén ’ 15 ngay sau
9. |1y, phén tich dit | Lam sach dit liéu Phong Y Phiéu khdo sat | khi hoan tét
liéu Nhép liéu, théng ké va phan | KDCL&KNDN khao sat
tich dir li¢u DN




Quy trinh: KHAO SAT DOANH NGHIEP

A r A A e A A e A - . Biéu
Stt Tf,n bu.’(z’c Noi dung Bo phan/l.\IAgum BAo phan/Ngu’ol Két qua dat Han‘hoan miu/hd
cong viéc : thuc hién phoi hgp thuc hién duge thanh .
Bio cdo két Sau khi
10, | Tonghopbido | Vietbdo cdo ket qua khao sat | ey ¢ kNDN quathu thap | Onghop | BMQTLL
cao trinh Hiéu truéng. théne t; xur ly s PKD.04
ong tin i N
liéu I tuan
Hiéu Truong xem x¢ét béo cdo Sau khi
11. Chi dao ket qua khao sat va chi dao BGH Y kién chi dao | nhan bao
Cac don vi thuc hién cdo 3 ngay
Chuyén két qua khao sat dén .
R , L Sau khi
Thue hién chi bd phan dugc chi dao thuce Béocioket | .o ¢ kién
12. i ; hién. P.KDCL&KNDN | Cac don vi thuc hién qua thu thap i
dao h A 1A A chidao 1
Cac don vi 1ap ke hoach thuc thong tin ned
hién chi dao s
13. | Luutrithd so | Lap hd so lwu trit P.KDCL&KNDN Hb so luu trit Nhuvm‘-‘c




